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MWHUCTEPCTBO OBPA3OBAHMS H HAYKH POCCHIICKON ®EJIEPALIUU
¢enepanpHoe TrocyAapcTBeHHOE ABTOHOMHOE oOpazoBaTe/ibHOE YYpeKIeHHE BBICIIETO
o6paszosanus «HaunonaabHbIi uccaenosareabekuii Hiokeropoackui rocyapcTBeHHbIN
yunsepeuter um. H.H. Jlobauesckoro»
(HHI'Y)

INPUKA3 h
2/ Ot ROLSZ NSRRI/ - O

Huxuuiit Hosropoa

06 yTBep)KISHUH HOBOM peIaKLMH
[TonoKeHHii 0 CTPYKTYPHBIX MOApa3AeIeHUAX
Ap3samacckoro puimana HHI'Y

B CBSI3U CO CTPYKTYPHBIMH H3MEHECHHUSMH B Ap3samacckoM Quane HHI'Y

[TIPUKA3BIBAIO:

1. VIBepauTh ¥ BBECTH B JCHCTBHE C 21 ampensa 2017 r. HOBYXO PENAKIHIO [TonoxxeHui 0
CTPYKTYPHBIX IOZApa3JCIICHHAX Ap3amacckoro ¢punmana HHI'Y:

- Tlonoxenue o GyxraaTepiuu Ap3aMacckoro ¢ummara HHI'Y (IIpunoxenne Li;
- Tlomoxkenue o6 OTAeTe KOMIUIEKCHOH 0e30macHOCTH Ap3
(TTpusoxeHue 2).

- Tlonoxenue 06 aIMHUHUCTPATH
(IpunosxeHue 3).
- Tonoxenue O IeHTpe HHPOPMALMOHHBIX TexHONOrMil Ap3amacckoro ¢uinana

(Tpunoxenue 4)
2. CyuTaTh yTPaTUBIIMMH CHITY n.m.10, 11, 14, 16, 17 npukasa OT 15.01.2015 r. NeA®O1-O/L.

3. KOHTpOJIb 3@ HCIIONHEHHEM TIPUKa3a OCTABJIAIO 34 coboii

JlupexTop Ap3amMaccKoro dumana HHI'Y %Z C.H. Ilatkun

amacckoro ¢umara HHIY

BHO-XO351iCTBEHHOM OT/iesie Ap3aMacCcKoro dumana HHI'Y

HHI'Y



[Tpunoxenue Ned

K IIpHUKa3y

ot O% R
Ne #9° 3/~ OD

ITOJMOXEHHUE
o LenTpe nHpopMaHOHHBIX TEXHOJIOrH
Ap3amacckoro ¢pummana HHI'Y

1. O6mue nosoxkeHust

1.1.  ILlentp mHpopmanuoHHBIX TexHojoruii (mamee — I[UT) Apsamacckoro ¢uimana
dbenepanfHOro rocymapcTBEHHOrO aBTOHOMHOTO OOpa30BaTEBHOTO YUPEXKIEHHS BBHICLIETO
oOpasoBanus  «HanuonanbHell ~ MccnenoBatensckuit  Hipkeropoackuit — rocynapCTBEHHBIH
yauBepcuter uM. H.M. JloGaueBckoro» (mamee — ¢uInan) SBISETCS CTPYKTYpPHBIM
nojpasjeneHueM ¢unmana, obecreynBaOIUM pa3BUTHE H QYHKIHOHUPOBAHKHE MH(POPMAIIMOHHON
MHOPacTPyKTypbl (GHIHAaTa M CBS3b €€ C PEerHOHAIBHBIM M MHPOBBIM HH()OPMAIMOHHBIMH
IPOCTPAHCTBAMH, OCYIIECTBIISIONIMM pa3paboTKy U BHEAPEHHE IIPOrPaMMHO-TEXHUYECKHX CPEICTB
HHOpMaTU3aUMu y4eOHOro Ipolecca, Hay4YHO-HCCIIeNOBaTeNbCKuX pabor (maree — HUP),
YIIPaBJIEHHs, a TAKXKE IPOBEICHUE HAYYHO-UCCIEI0BATENBCKUX M ONBITHO-KOHCTPYKTOPCKHX paboT
(manee — OKP) B o6nactu HOBBIX HHpOpManuOHHBIX TexHOorui. [IUT moauuHsieTcss TUpEeKTOpy
¢bununana.

IlonHoe HamMeHoBaHue: LleHTp MHQOPMAUMOHHBIX TEXHOJOTHH Ap3aMacckuil Qumman
(benepalbHOr0 rocyAapcTBEHHOTO aBTOHOMHOTO 00pa30oBaTENbHOTO YYPEXKAEHHS BBICIIETO
obpasoBanus  «HauuoHanbHBIE  HcchaenoBaTeNnbCcKuil — Hudkeropoiackuit  rocyaapcTBEHHBIM
yHuBepcuteT uM. H.W. Jlo6aueBckoro».

CoxpamienHoe HauMmeHoBaHMe: LIeHTp HHGOPMALMOHHBIX TEXHOJOTHH Ap3aMaccKoro
¢ummana HHI'Y, Llentp wundopmaumonnsix texnonoruii, IIUT, Center of Information
Technologies of Arzamas State University NNGU, CIT NNGU.

1.2. IIUT B cBoell neATeNbHOCTH PYKOBOJACTBYETCS 3aKOHOIATENbCTBOM Poccuiickoit
®denepanuy, HOPMAaTUBHBIMH akTaMH MuHHcTepcTBa OOpazoBaHus M Haykd Poccuiickoi
®enepauun, Yeraom HHI'Y, [lonoxenuem o ¢unmane, pelieHUsIMH y4eHOro coBeTa ¢uinana,
NpUKa3aMH M pacHOpsDKEHUsIMH JuMpekTopa ¢ummuana, [IpaBunamMu BHYTPEHHEro TpYJIOBOTO
pacnopsiaka HHI'Y, a taxxke HactosmuM [lonoxenuem.

1.3. I[IUT Bo3rmaBnsier pyKOBOOUTENb, KOTOpBIM Ha3Ha4aeTcs Ha MJODKHOCTh H
ocBoOOXIaeTCs OT JOJKHOCTH npukazoM pekrtopa HHI'Y mo mpezacraBneHuio nupekropa ¢uimana
B COOTBETCTBUH C IEHCTBYIOLIHM 3aKOHOJATEIbCTBOM.

1.4. IlrarHoe pacnucanue LIUT yrBepxnmaercs pekropom HHI'Y mo npeacraBneHuro
IUpeKTopa ¢punmana.

1.5.  Anpeca Haxoxaenus LIAT:

Poccuiickas ®enepanus, Hmkeropoackas o6, 607220, r. Ap3zamac, yi. K. Mapkcea, x. 36.

Poccuiickas @enepauus, Himkeropoackas o6i., 607220, r. Apsamac, np. Jlenunna, 101.

2. OcuoBubie 3apaun AT

Hestenpnocts LIUT Hanpasiena Ha pelieHHe ClIeIyIOLUMX OCHOBHBIX 3a1a4:

2.1. OGecrevyenre yCcTOWYMBOro (YHKUHMOHMPOBAHMS W Ppa3BUTHS KOPIOPAaTHBHOM
KOMITBIOTEPHOM ceTH (unuana.

2.2. Cospanue, paszsutue u obecreueHne GpyHKIMOHHPOBAHUS TEIEKOMMYHHKAMOHHBIX
HHPOPMAILIMOHHBIX PErHOHATBHBIX 00pa30BaTeNbHBIX KOMIIBIOTEPHBIX ceTedl Ha Oase ceTu
¢bunuana.

2.3. PaspaGotka, BHeIpeHHe, OAIEP)KAHHE M CONPOBOX/IEHUE HHYOPMALMOHHBIX CHCTEM
OCHOBHBIX IIPOIIECCOB JAesATeNbHOCTH (ummana (y4eOHOro mpouecca, Hay4yHBIX HCCIIE€IOBaHHH,
aJIMHHHCTPATUBHOTO YIIPABJICHUS).

2.4. TlporpaMMHO-TEXHHYECKOE, METOJMYECKOe M OpraHM3alMOHHOE CONPOBOXKICHHE
y4eOHBIX KOMITBIOTEPHBIX KJIaCCOB.
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2.5. Coznanme u obcnyxuBanue Web-moprana, 00ecnedyuBarOEro MpeACTABUTENLCTBO
¢unmuana B rmo6ansHOM MHGOPMAIIMOHHOM IIPOCTPAHCTBE.

2.6. HudopmanmonHoe o6cmyKUBaHKE MOApa3IeNIeHHH Prnaa.

2.7. Ilpoeenenue HHUP u OKP B o6nactu uHpOpMaTH3aLMK ¥ BHEAPEHUE UX PE3YJILTATOB B
¢unuane ¥ Ha OCHOBE JOrOBOPOB B IPYT'HX OPraHH3alHsIX.

2.8. IlpoBeneHue MapKETHHIOBBIX MCCIEJOBAaHMH M BbIIaYa peKOMEHJAIMA MO BOIPOCAM
NpHOOpETEHHs U IPUMEHEHHs alapaTHBIX M IPOrpaMMHBIX CPEICTB MH(GOPMATH3AIMH IIPOLECCOB
00y4eHHs, HayYHbIX UCCIIEJOBAHUI U YIIPaBJICHHUS B (QHUIIHATE.

2.9. OO6y4eHue coBpeMEHHBIM HH(GOPMAIIMOHHBIM TEXHOJIOIHSIM pabOTHHKOB (HIHATIA.

2.10. [IpenocraBneHue yciyr mnepenavyd JaHHBIX IOJB30BATENSIM KOMIIBIOTEPHOH CEeTH
¢bunnana.

2A1. ConpoBoxxaenue kiaaccoB oTkpbiToro pocryna [{UT, mpenocraBneHune pabOTHHKaM,
acnmupaHTaM M CTyAeHTaM ¢mimana (B IPHOPUTETHOM IIOpSIKE), BpeMeHH paboTel 3a
KoMIbroTepHOM Texuukoi [{UT, Bkiroyas Beixon B IHTEpHET.

2.12. IlognepxaHue NpPOEKTOB, (UHAHCHPYEMBIX Ppa3IMYHBIMH OJIarOTBOPHTENBEHBIMH U
HayyHbIMH  (GOHZAMH, BBIIOJIHEHHE KOTOPBIX  IIpeAnojaraeT  MCIOJIb30BaHHE  HOBBIX
HH(OPMAIIMOHHBIX TEXHOJIOTHi U ceTu MHTepHeT.

2.13. Benenue pabot o 3amure HHGOpMALUU B KOMIIBIOTEPHBIX CHCTEMaX.

2.14. IIpoBenenue paboT 1o peau3aliy MyJIbTHMEIUHHBIX IPOEKTOB B 00pa30BaHHH.

2.15. KoHcynpTanuu mo BBIOOPY M 3aKyNKe€ KOMIIBIOTEPHOM TEXHUKH M IPOTPaMMHOIO
obecrieyeHus A8 NoApa3aeNeHui Gunmuana no ux 3akazam.

2.16. YcraHoBKa M CONPOBOXKICHHE KOMIIBIOTEPHOM TEXHHMKH M  IIPOrPaMMHOIO
obecrieyeHuss B NOJpa3/ielleHUsX ¢GuiIMaia M0 WX 3asiBKaM, JUArHOCTHKAa HEUCIIPaBHOCTEMH
KOMIIBIOTEPHOM TEXHHUKH U MPOrpaMMHOro obecrnedeHusi U MpOBeJeHHE BO3MOXHBIX PEMOHTHBIX
pabor.

2.17. AHanM3 UCNOJIB30BAaHMSI KOMIIBIOTEPHON TEXHHKH M IPOrpaMMHOr0 oOecredyeHus BO
BCeX cdepax NeATETbHOCTH (QuiIMaia, BblJaya PEKOMEHJAIMH M METOIMYECKUX MaTepUayioB II0
3¢ GEeKTUBHOMY HCIIOJIb30BAHHUIO aNllapaTHBIX U MPOrPaMMHBIX CPEJCTB.

2.18. BegeHue XO3SMCTBEHHON IESATENBHOCTH IO IOIJIEPXKAHHMIO B paboueM COCTOSHUHU
3akperieHHbIX 3a [[UT momemeHudt ¥ 37aHUMH, €ro CUCTEM M KOMMYHMKALUH, TEpPUTOPHH,
aBTOTPAHCIIOPTHOrO 0JIOKAa U APYrMX BCIOMOraTeIbHBIX IIOCTPOEK.

2.19. OcymecTBiieHHe B  YCTaHOBJIEHHOM B ¢uiIHate MOpsaKe BHEOIOMKETHOH
(MpeanpUHAMATENIECKOM)  JEATETBHOCTH B  COOTBETCTBMHM C OCHOBHBIMM  3aJa4aMHd  H
COOTBETCTBYIOIIUMH JIMLEH3USMH, IIOJIydeHHBIMH (UIMaToM, Ha OCHOBE JOrOBOPOB €
OpraHM3allMsIMH M HaceJIeHHWEeM JUIS IPHUBJICYCHUS JIONOJIHUTEIBHBIX CPEICTB Pa3BUTHS
HH(OPMAIMOHHBIX TEXHOJIOTHH U HHOPMALHOHHOM HHPPACTPyKTypHl punuana.

2.20. Co3taHue U CONPOBOXKIEHHE TEXHOJIOIMUYECKOH 0a3bl U MOArOTOBKH CIENHATMCTOB
B 00J1aCTH MepeI0BBIX HH()OPMAIIMOHHBIX TEXHOJIOTHH, OCYIIECTBIsSEMON B QHIHATE.

2.21. BemmosHeHue Ipyrux 3axad no uH@opMaTH3anuu ¢uiMansa Ha OCHOBAaHMHM 3a/IaHUii,
BBIIaBa€MBIX TUPEKTOPOM (unaa.

3. IIpaBa, 00SI3aHHOCTH U OTBETCTBEHHOCTH cOTpyAHHKOB [TUT

3.1. IlpaBa, OOS3aHHOCTH M OTBETCTBEHHOCTh cOTpyaHMKOB IIMT BeITEKAIOT U3
COBOKYITHOCTH LIeJIel, 3a11a4y U Hanpasienuit nesreapHoctu LIUT.

3.2. PyxoBonurens LIUT umeer npaso:

e [IOJITMCHIBATH U BUBUPOBATH JOKYMEHTBI B IIpEJIEIax CBOEH KOMIIETCHIINH;

e IpUHMMATh ydyacTHe B paboTe coBellaHMil, KOH(EpEeHLMH, 3acelaHuil JUpeKTOpara
(unauana, a Takke NPUCYTCTBOBAaTh HAa 3acelaHMAX YYEHOTo coBeTa (huimana mo BOIpOCaM,
kacaromumcs aestensroct LIAT u coBepiueHcTBOBaHMS (OPM U METOIOB €r0 paboThI;

® BHOCHTh HAa pAacCMOTpEHHE JUpeKTopa OGuIMana MpPEIIOXKEHHS O Ha3HaYCHUH,
rnepeMelleHrd | yBoJbHeHHH paboTHHKOB LIMT, uX moompesny ¥ HaJIOXKEHHH Ha HUX B3bICKAHHH;

® BHOCHTB PyKOBOJCTBY (hHJIHANIA [IPEIOKEHUS 110 CO3/IaHHIO YCIOBHH, HEOOXOMMMBIX UL
BBINOJIHEHHs BO3JIOKEHHBIX 3alady, YJIydlleHHro yciaoBui Tpyzaa wieHoB LIMT, B Tom umucie no



obecrnieueHnIO UX 000pyJOBaHHBIMU PAOOUUMHU MECTAMHU.

3.3. PyxoBoauTtens LT HeceT OTBETCTBEHHOCTH 3a:

® CBOEBPEMEHHOE U KaueCTBEHHOE BBINOIHEHUE Bo310xeHHbIX Ha LIUT 3anauy;

e cobmoaenue TpynoBoii nucuuruael B LIAT; '

® [IOCIIEACTBUS NPUHHUMAEMBIX UM pEIICHHM, COXPAHHOCTh ¥ 3((HEKTUBHOE HCIIOIE30BaHHE
umymectsa [{UT;

e cobmonenue corpyaaukamu [T [IpaBun BHyTpeHHEro TpyI0BOro pacnopsika, IpaBuil
OXpaHbl TpyJa ¥ TeXHUKH Oe30IacHOCTH, NPOM3BOACTBEHHONH CAaHUTApHH W Mep IOXKapHOU
6e30macHOCTH.

3.4. JlesTebHOCTD, IpaBa, 00SI3aHHOCTH M OTBETCTBEHHOCTH 3a JO/DKHOCTHBIE HApyLICHHS
pykoBoautenss u cotpyaHukoB [IUT onpenensiorcs yTBEpPKIACHHBIMH — JOJDKHOCTHBIMH
UHCTPYKI{USAMH, TUPEKTOPOM (UIHaiIA.

[Tpu u3meHeHuu GYHKUMH W 3anmad, crosumx nepex paborHukamu IIUT, momkHOCTHBIE
MHCTPYKIIMHU TIEPECMATPHBAIOTCS.

4. Ynpasaenue aesitreabHocTbio AT

4.1. HenocpencteenHoe pykoBozacTBo LIUT ocymiecTsisier pykoBOANTENb, HA3HAYAEMBIN Ha
JOJDKHOCTB IpuKa3oM pektopa HHI'Y.

4.2. PykoBoauTeNb ACHCTBYET B COOTBETCTBUH C HacTOSLMM [lonoxeHneM 1 J0JKHOCTHOM
HHCTPYKLIHEH.

4.3. Pykosoautens LT BeImosHsAET creayromye OCHOBHbIE (DyHKIMU:

e pykoBoauT Beeit nesrenpHocThio [IUT 1 o6ecnieunBaet 2 hexkTHBHOE HCIOIB30BAHKUE ET0
pecypcos;

e onpenessieT TexHudecKyro noautuky LT,

® PYKOBOIHUT (OPMHPOBaHHEM TOIOBBIX W IEPCIEKTUBHBIX IaHOB pabotel IIWT, necer
OTBETCTBEHHOCTD 3a MX PEATH3AIHIO U BHIIOJHEHHE JOrOBOPHBIX obs3arenseTs LIUT;

® IIPOBOJMUT COIJIacOBaHKe IUIaHOB 1 0TyeToB pabot LIUT ¢ nupekTopom dummana;

e yTBepxkaaeT IiaHel pabor mnoxpasmenenuit LIUT um oprammsyer obecrmedenue uX
(MHAHCOBBIMH U MaTEPHATBHO-TEXHHUYECKHMMH PECYPCaMU;

e pEryJUpyeT IPOM3BOACTBEHHBIE OTHOIIECHHS MEXy noapasaeneHusmu Llentpa;

® B COOTBETCTBHM C JICHCTBYIOIIMM 3aKOHOJATEIBCTBOM OCYLIECTBISET MoAOOp,
PaccTaHOBKY M IEpeMELICHHE KaJpoB ITyTeM IMOAAYM PYKOBOAMTENIO NMPEICTABICHUA Ha NpHEM,
nepemelneHre W yBosibHeHue coTpyanukoB IIWUT, npuMenenue mMep MOOIIpEeHHs M B3BICKAHHUS B
pamkax yrBepxaeHHoro ITonoxeHus o0 omiare TpyJa M MaTepHaIbHOM CTHMYJIHPOBAaHHH B
HHI'Y;

e pa3pabaTbIiBacT AODKHOCTHBIE MHCTpYKIMH coTpyanukoB [IUT u npencrasisier ux Ha
YTBEPXKIEHHE PYKOBOACTBY IIOCNIE COIJIAaCOBaHMs C OTAENOM KaJpoB, IPaBOBBIM OTIEJIOM,
BEYIMM MH)XEHEPOM I10 OXpaHe TpyAa H 6€30MacHOCTH XKU3HEAATEIbHOCTH;

® NpE[CTAaBIssCT HAa  YTBEPXKIEHHE DYKOBOJAMTENIO IMPEUIOKEHHS IO  pasMepy
CTHMYJHDPYIOIIMX Han0aBoK COTPyAHHKaM 3a BBINOJHEHHE Haubosee CIOXHBIX — W/HIHM
OTBETCTBEHHBIX paboT B Mpesesax cpeacts, BeyaenseMbix LIAT B coorsercTuu ¢ [Tonoxenuem 06
omjaTe Tpy/Ja ¥ MarepuansHoM ctumynuposanuu B HHI'Y;

e opraHm3yeT paboThI [0 IKCIUTyaTaluy U peMoHTy nomemenui [IUT;

e opranusyet B LIUT paGoThI 10 MaTepHaIbHO-TEXHHYECKOMY CHAOKEHHIO;

e npe/CTaBiIsseT Ap3aMacCKuil GHIMan B YYPEKICHUSX, IPEANPHATHAX U OPraHU3alHsX 110

Bonpocam nestensHocTH [IUT.
4.4. Ha BpeMsi OTCYTCTBHsI PyKOBOAUTENS €ro 00S3aHHOCTH BBINOJHACT 3aMECTHTENb HIIH

JOJKHOCTHOE JIALO, HasHauaeMoe npukaszoM pexropa HHI'Y. Ksanmudukanuonnsie TpeboBaHuS K
3aMECTHTENIO PYKOBOIHTENS M €ro OOS3aHHOCTH OINpENENAIOTCS MOJDKHOCTHONW HHCTPYKIHEH,
paspaGorannoit pykoBoautenem [IUT.
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5. Crpykrypa u nepconan IHUT

5.1.  Oprasu3annoHHas CTPYKTypa, cojep)kaHue paGorsl moapasaenenuit [[UT
onpenesnstores pykopoaureneMm LIUT. Crpykrypa LIUT u ero umcneHHsId cocTaB onpenenseTcs
HCXO/d M3 XapakTepa M o0beMa paboT, a Takke U3 (YHKIMOHAILHBIX 3a/a4, BO3JOXKEHHBIX Ha
nero. Ctpykrypa LIMT dopmupyercs o GpyHKIHOHATEHOMY IPU3HAKY.

5.2. 3amecturenu pykoBomutenas L[UT ocylmecTBAsSIOT pPyKOBOACTBO 110 pa3IHYHBIM
HanpasJieHUsM estenbHocTd [IUT.

5.3. Jlns BBINOJHEHHUs OTIAEBHBIX 3aJaHuil pacropspkeHueM pykosoautens B IIUT moryt
CO3/1aBaThCsl BPEMEHHBIE TBOPYECKHE U IIPOU3BOJACTBEHHBIE KOJUIEKTHBEIL.

5.4. Corpynauku IIHUT paGotaror Ha yCIOBHSIX TpPYAOBOTO JA0roBopa. J{OJDKHOCTHEIE
O0SI3aHHOCTH  COTPYIAHMKOB M KBaIM(HKALUHOHHBIE TpeOOBaHHA K HHUM OMNPENEIIAIOTCS
JOJDKHOCTHBIMM HHCTPYKUMSAMH, SBJISIONIMMHCS COCTABHOM 4acThiO (IPHIIOKEHHEM) TPYAOBOIO
JIOrOBOpA. '

5.5. TIpolO/KHMTENBHOCTE M Paclopsfok pabovero MAHs, IOPSIOK IPEIOCTaBIEHHS
BBIXOJHBIX [JHEH, OTIYCKOB M JpyrHe BONIPOCHI TPYIOBOH HesTenbHOCTH paboTHukoB I[UT
PEryIupyloTCs JAEHCTBYIOIIMM 3aKOHOJATeNbCTBOM M [IpaBHinaMu BHYTPEHHEr0 TPYAOBOIO
pacniopsaka HHI'Y.

6. JInkBuaauus u peopranmsamus [TUT

6.1. Pemenne o mukBuaanuu U peopranmsamuu [[UT kak cTpyKTypHOro mojpasiesneHus
npuHUMaercst YueHsiM coperoM HHI'Y.

6.2. Pemenne o nukBumanuu U peopranusauuu LIUT odopmisiercs mpukazoM pektopa
YHHUBEDPCHUTETA.



